
Governing Board Room Facility Request Form

Meeting Date: Meeting Start: Meeting End:

Expected Attendance: Date/Time of Request:

Meeting Purpose:

AV or Other Equipment Needed:

Meeting Organizer:

Please select the appropriate furniture setup below:

Regular Board Room

Entry Door

Chair
Table

Theater Style 1

Entry Door

Table Groupings 1

Entry Door

Conference

Entry Door

Other

Entry Door

Please attach diagram 
of the layout to the 
back of this form

Theater Style 2

Entry Door

Table Groupings 2

Entry Door

Legend
Print Form

Click gray box above to 
print
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